
 

 

Business Spanish – Level B1.1 

Course Overview 

COURSE NAME  Spanish Group B1.1 

PRE REQUISITES   

This course is designed for learners with a basic knowledge of 
Spanish. Participants should be able to introduce 
themselves, hold simple conversations in the present tense 
about everyday topics such as daily routines, their job and 
workplace, and describe colleagues and places in a simple 
way. They should also have a basic understanding of present 
and the main past tenses and already feel comfortable using 
them, being able to distinguish between the different past 
forms with ease. 

TRAINER LEAD HOURS   

The course consists of 21 hours, delivered in one 1.5-hour 
lesson per week for 14 weeks.  

Independent work outside of class is crucial for getting the 
most out of this course. The teacher will provide 
supplementary materials and activities that you are expected 
to complete to reinforce your learning. 

WHAT WILL YOU LEARN? 

• Describe responsibilities, professional roles, and 
workplace expectations using appropriate structures 
and vocabulary. 

• Talk confidently about past experiences, including 
duration, sequence, and changes over time, using 
pretérito perfecto, indefinido, imperfecto, and 
pluscuamperfecto. 

• Use a variety of grammatical structures such as the 
future tense, conditional, relative clauses, temporal 
clauses, and estar + gerundio forms. 

• Express feelings, opinions, obligations, suggestions, 
and advice in both personal and impersonal ways. 

• Communicate effectively in real-life scenarios such 
as job interviews, workplace conversations, giving 
health advice, filing complaints, and discussing 
transportation and environmental issues. 

 

 



 

 

Course Content 

Week 1 

• Describing a person’s responsibilities at work: encargarse de, dedicarse a… 

• Asking, reporting, and responding about how long an activity has been taking place 

• Talking about past experiences 

Week 2 

• Future tense 

• Environment and climate change 

Week 3 

• Past perfect: pretérito pluscuamperfecto 

Week 4 

• How you get to work 

• Verbs and means of transport (extension) 

• Durrar and tardar (to last / to take time) 

Week 5 

• Verbs with le, like gustar 

• Verbs with reflexive pronouns (quedar / quedarse, molestar / molestarse) 

Week 6 

• Relative clauses: indicative / subjunctive 

• Looking for employees to work in the company 

Week 7 

• Conditional tense 

• Giving suggestions and advice 

Week 8 

• Changes in life and at work 

• Estaba / estuve / he estado + gerundio 

 

 



 

 

Week 9 

• Final clauses with infinitive and present subjunctive 

• Complaints in a restaurant 

Week 10 

• Health advice in the workplace 

• Affirmative and negative imperative (review) 

Week 11 

• Expressing feelings and opinions 

• Environment 

Week 12 

• Expressing impersonal or general obligations 

• Expressing general and specific assessments or evaluations 

Week 13 

• Job offers 

• Job interviews 

Week 14 

• Temporal clauses with cuando + indicative / subjunctive 

 

 

 

 

 

 

 

 

 

 

 



 

 

Calendar 

Session # Date 

1 26/03/2026 

2 02/04/2026 

3 09/04/2026 

4 16/04/2026 

5 23/04/2026 

6 30/04/2026 

7 07/05/2026 

8 14/05/2026 

9 21/05/2026 

10 28/05/2026 

11 04/06/2026 

12 11/06/2026 

13 18/06/2026 

14 25/06/2026 

 


