
 

 

Business Spanish – Level A2.1 

Course Overview 

COURSE NAME  Spanish Group A2.1 

PRE REQUISITES   

This course is designed for learners with a basic knowledge  
of Spanish. Participants should be able to introduce 
themselves, hold simple conversations in the present tense 
about everyday topics such as daily routines, their job and 
workplace, and describe colleagues and places in a simple 
way. 

TRAINER LEAD HOURS   

The course consists of 21 hours, delivered in one 1.5-hour 
lesson per week for 14 weeks.  

Independent work outside of class is crucial for getting the 
most out of this course. The teacher will provide 
supplementary materials and activities that you are expected 
to complete to reinforce your learning. 

WHAT WILL YOU LEARN? 

• Use a wide range of past tenses to talk about 
biographies, experiences, routines, and anecdotes.  

• Express obligation, prohibition, advice, wishes, and 
give both personal and impersonal instructions.  

• Describe people, emotions, objects, routines, and 
places using appropriate adjectives, pronouns, and 
prepositions.  

• Communicate in practical everyday and business.  
• Understand and apply key grammar structures to 

make comparisons, use superlatives, work with 
indefinite pronouns, and distinguish between ser and 
estar. 

 

Course Content 

Week 1 

• Past tense: pretérito indefinido (review of regular verbs and expansion of irregular verbs) 

• Numbers and dates 

• Biographies 

 



 

 

Week 2 

• Expressing obligation and prohibition: hay que / no hay que + infinitive, (no) se puede + 
infinitive 

• Advice and rules in the Spanish business environment 

Week 3 

• Parts of the house and furniture 

• Renting a house or an office 

• Expressing wishes: me gustaría + infinitive 

Week 4 

• Direct and indirect object pronouns 

• Everyday objects 

Week 5 

• Past tenses: pretérito indefinido / pretérito perfecto 

• Talking about hobbies 

• Talking about work experience 

Week 6 

• Past tense: pretérito imperfecto (regular and irregular verbs) 

• Comparing past and present (before and now) 

Week 7 

• Other uses of the pretérito imperfecto 

• Talking about past routines 

• Describing the past 

Week 8 

• Pretérito imperfecto vs. pretérito indefinido 

• Telling anecdotes in the past 

Week 9 

• Comparatives (review) 

• Superlatives (review) 



 

 

• Adjectives (review and expansion) 

Week 10 

• Moving around and finding your way in the city 

• Prepositions of place (review) 

• Businesses, shops, and establishments in the city 

Week 11 

• Invariable indefinites for things (algo, nada) and people (alguien, nadie) 

• Variable indefinites for things and people: algún… ningún… 

Week 12 

• Giving instructions impersonally (se + verb in third person) 

• Affirmative imperative (review) 

Week 13 

• Giving advice 

• Negative imperative 

Week 14 

• Verb estar for emotional states 

• Differences between ser and estar with the same adjectives (e.g., ser/estar listo…) 

 

 

 

 

 

 

 

 

 

 

 



 

 

Calendar 

Session # Date 

1 25/03/2026 

2 01/04/2026 

3 08/04/2026 

4 15/04/2026 

5 22/04/2026 

6 29/04/2026 

7 06/05/2026 

8 13/05/2026 

9 20/05/2026 

10 27/05/2026 

11 03/06/2026 

12 10/06/2026 

13 17/06/2026 

14 24/06/2026 

 

 


