
 

 

Business Spanish – Level A1.1 

Course Overview 

COURSE NAME  Spanish Group A1.1 

PRE REQUISITES   
This course is suitable for complete beginners who have little 
or no knowledge of the target language.  

TRAINER LEAD HOURS   

The course consists of 21 hours, delivered in one 1.5-hour 
lesson per week for 14 weeks.  

Independent work outside of class is crucial for getting the 
most out of this course. The teacher will provide 
supplementary materials and activities that you are expected 
to complete to reinforce your learning. 

WHAT WILL YOU LEARN? 

• Master basic greetings and introductions in both 
formal and informal contexts. 

• Talk about nationalities, professions, and personal 
information. 

• Use regular and irregular verbs in the present tense. 
• Communicate in everyday workplace situations: 

asking for information, describing tasks and the office. 

 

Course Content 

Week 1 

• Greetings and basic introductions (formal and informal) 

• Countries and nationalities 

• Present indicative: ser and llamarse 

• Workplaces and professions 

Week 2 

• Demonstrative pronouns: este, esta, estos, estas 

• Office supplies 

• Numbers from 0–99 

• Masculine and feminine 

 



 

 

Week 3 

• Present indicative – Regular verbs 

• Present indicative – Irregular verbs: tener and hacer 

• Asking for and giving personal information. Asking for address, phone number, email… 
(formal and informal) 

• Talking about professions. Positions and departments in a company 

Week 4 

• Numbers from 100 to 1000 

• Types of companies 

• Singular and plural 

• Possessives 

Week 5 

• Gender and number of adjectives 

• Definite and indefinite articles 

• Personality adjectives. Describing your coworkers 

Week 6 

• Introducing another person (formal and informal) 

• Talking about someone’s position and responsibilities 

• Asking for and giving information about someone 

Week 7 

• Office supplies 

• Prepositions and expressions of place: en, entre, cerca de, lejos de… 

• Impersonal verb hay 

• Difference between ser and estar 

Week 8 

• Present indicative with irregular verbs: o > ue (poder), e > ie (cerrar) 

• Expressing obligation: tener que + infinitive 

 



 

 

Week 9 

• Asking for and giving the time 

• Talking about work schedules and meetings 

• Asking for an object and asking about the price 

Week 10 

• Numbers from 1000 onwards 

• Present tense of irregular verbs: preferir and querer 

• The superlative 

Week 11 

• Comparatives 

• Adjectives (review and extension) 

• Describing the office 

Week 12 

• Leisure vocabulary 

• Verb gustar (to like) 

• Expressions for agreeing or disagreeing: también / tampoco / a mí sí / a mí no 

Week 13 

• Reflexive verbs 

• Talking about daily routine and the weekend 

• Sequencing actions: primero, después, luego, más tarde 

Week 14 

• Frequency markers: siempre, normalmente, a veces, nunca… 

• Parts of the day 

• Days of the week 

 

 

 

 



 

 

Calendar 

Session # Date 

1 24/03/2026 

2 31/03/2026 

3 07/04/2026 

4 14/04/2026 

5 21/04/2026 

6 28/04/2026 

7 05/05/2026 

8 12/05/2026 

9 19/05/2026 

10 26/05/2026 

11 02/06/2026 

12 09/06/2026 

13 16/06/2026 

14 23/06/2026 

 


